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This memorandum is issued to inform the school district that many of its teachers have violated software agreement policies.  In addition, the memorandum is written to remind the district principals of software computer use policies and of the penalties for misusing them. 
Copyright infringement is a very serious matter requiring the district's immediate attention. Every school website has published clear Acceptable User Policies (AUP) based on copyright laws and standards set by the school district on how to install and use software programs. Teachers signed consent forms agreeing to follow standards for the installation of software, copyright and fair use policies. Disregard for appropriate computer use indicates that perhaps the forms were signed without a clear understanding of the policies. Teachers are "responsible for reading, understanding, and adhering to the Software Policy" (O'Rourke, 2003). However, since many are misusing these policies, it may be useful to hold a teacher-training workshop. 
Please note that, "commercial works are protected by copyright, whether or not they are copy protected" (UOP, 2000, p. 16).  A user can copy one single version for backup but can not use it simultaneously with the original. There is only one copyright holder for the software. No one has the authority to use or alter the original work (UOP, 2000, p. 16).
This reminder applies to acquisitions of all software. Software licensing requirements are complex. It is imperative that users read the AUP guidelines very carefully because everyone is legally bound to uphold the licensing restrictions of the software. 
There are different types of software license agreements: site, district, network, machine, stand alone, additional hard disk, concurrent use, volume and shrink wrap license agreements (Atascadero Unified School District. 2004). Each one states its specification. In addition to these, there are other classes of "digitized material that is protected by copyright" (UOP, 2000, p. 17).
Shareware, freeware, and public domain have different agreements. Shareware allows for copying but each user must pay the owner of the copyright (17). Freeware means that the software has copyright protection and licensing agreements even if it is free. Public domain does not require permission from the owner. It has no copyright protection policies. However, this is an exception to the case. Another kind of license is a "site license" (17). This requires users to comply with the policies set by the holder of the copyright. The software belongs to an organization, such as a school. Those who leave must "return or destroy the site-license material" (17).
"Individuals who commit copyright infringement are personally subject to civil and/or criminal sanctions… [The school] is under no obligation to defend, indemnify or hold harmless such violators" (O'Rourke, 2003). Principals should inform the teachers that they would not receive any support from the school or school district if they violate these agreements. In fact, it is the school's duty to help prosecute the offender (O'Rourke, 2003).
If you have any questions regarding this memorandum, please contact Nellie Deutsch, Director of Technology, phone (416) 783-4561, fax (416) 783-5167, e-mail: nelliemuller@yahoo.com
The steps taken, as a result of this memorandum will benefit everyone involved. Thank you for your help.
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